Purchasing Policy
Town of Dovre, Barron County
SECTION ONE: DEFINITIONS
(a) “Materials and supplies” include copy paper, stationery, postage, office supplies, cleaning products, bathroom supplies, maintenance materials, equipment repairs and other like and similar items.  
(b) “Permanent personal property” includes furniture, furnishings, computers, calculating equipment, small machines, parts, tools and equipment or any other property which customarily has a use life of more than one year.
(c) “Month” monthly regular meeting to the following monthly regular meeting
SECTION TWO: 
The purchase of materials and supplies and permanent personal property and services with a cost of under $500 per month may be made by the clerk/treasurer and $2000 per month may be made by the town patrolman with notification of a town board member if not exceeding the adopted budget. Such purchases shall be approved by the town clerk/treasurer for fund/budget availability prior to the purchase. If the purchase exceeds the budget, the town budget must first be amended as the town budget must be balanced and the clerk/treasurer cannot put forth a bill to be paid more than funds available or appropriated, s. 66.0607(7), Wis. Stat.  Under s. 65.90(5), Wis. Stat., the board can vote to amend the budget by at least a 2/3 vote of the entire membership of the governing body at a properly noticed town board meeting. 
(b) Purchases under this subsection may be made on the open market and directly from a dealer or supplier without obtaining sealed quotations, but such purchases shall be made, when possible, after multiple quotations or proposals have been obtained.
(c) All other purchases must be approved by the town board in advance of the purchase unless deemed an emergency by the town board. 
Adopted this 12th day of December 2023.
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Mitch Hanson

Chairperson
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Allen Nyhagen

Supervisor 1
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Diane Vaughn

Supervisor 2
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Attest: Louise Cody

Clerk/Treasurer


